
 

100 Majestic Way, Bangor, PA 18013 

 

Job Description 
Job Title: 

 Tool Crib Supervisor  
Job Summary: 

 
The Tool Crib Supervisor will create and manage the inventory system and necessary record 

and tracking programs as well as monitor those programs and system. 
 

Essential Duties and Responsibilities: 

 

✓ Issue tools, parts, and supplies to the Operation team members 

✓ Maintain perpetual records/inventory of issued material, returned material, and monitor 

the inventory 

✓ Notify Purchasing department when replacements parts or tools are needed and track 

that inventory 

✓ Receive and store tools, parts and supplies 

✓ Locate lost or misplaced tools, parts and supplies 

✓ Inspect and measure tools and equipment for defects and wear and reports damage or 

wear to Supervisor/Manager 

✓ Repair, service, and lubricate tools and equipment 

✓ Provide reports as necessary to appropriate staff 

✓ Mark and identify tools and equipment using identification tags, or stamps or electric 

marking tool 

✓ Observe and learn BioSpectra procedures and documentation 

✓ Maintains good housekeeping practices 

✓ Other duties may be assigned as deemed appropriate by management 

 

Qualifications: 

 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 

ability required. Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. 

✓ Must have strong computer skills such as Microsoft Word and Excel to keep accurate 

inventory and tracking records 

✓ Ability to learn cGMP, QA program and Safety programs 

✓ Able to read, write, speak, and understand English 

✓ Must have general familiarity with tools and parts 

✓ Must be able to lift, twist, push, pull, climb, crawl, bend, and carry throughout the shift 

✓ Works well independently and as a team 

✓ Must have forklift experience 

 

Physical Requirements: 

 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 

 

 

 

 

 

 

 

http://www.biospectra.us/index.html


While performing the duties of this job, the employee is frequently required to stand or walk for 

long periods of time; sit; use hands and fingers to manipulate, handle, or feel; reach with hands 

and arms; and talk or hear.  The employee must regularly lift and/or move up to 50 pounds and 

occasionally lift and/or move up to 100 pounds.  Specific vision abilities required by this job 

include close vision, distance vision, ability to adjust focus, and ability to distinguish color 

change. 

Working Conditions: 

 The noise level in the work environment is usually moderate/high.  

Work Hours: 

 

The Toll Crib Supervisor will be required to work 40 hours a week.  Extenuating circumstances 

may require additional time for certain periods and or circumstances.  This is an hourly position 

requiring the employee to record the working hours on a time card using the available time 

clock. 

All BioSpectra job functions require the ability and willingness to work from all BioSpectra 

facilities and properties. 

 

 


